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chapter 1

Introducing Curriculum
Management

Edusoft Assessment Management System (Edusoft) Curriculum 
Management provides teachers and administrators with a 
framework for curriculum development, communication, and 
organization. The major components of this framework are 

curriculum plans and the Instructional Resource Bank. 

Developed collaboratively by district administrators, curriculum specialists, 
and teachers, curriculum plans can give teachers key information they need to 
plan and deliver teaching: guidance on the material to be covered in a given time 
frame—scope and sequence, unit plans, or pacing guides—and the 
corresponding benchmark assessment schedules.

Over time, the instructional Resource Bank can become a rich online resource 
environment, organized and maintained by the district, where teachers can 
easily locate resources that have already been aligned to the material they are 
teaching. By adding resources to curriculum plans, districts can help teachers 
reduce the time they must spend identifying, locating, or waiting for materials, 
enabling them to devote more time to instruction targeted to drive student 
achievement results. 

The Edusoft Curriculum Management tab provides the tools you need to:
Find curriculum plans that provide information on the material to be covered, 
the time frame for covering it, and the corresponding assessment schedule.
Find instructional resources—lesson plans, teaching strategies, shared 
documents, and links to related Web site resources—that support teachers in 
teaching, reteaching, and intervention. 
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About curriculum plans

Edusoft curriculum plans are a vehicle for school districts to 
communicate the district’s scope and sequence or pacing guide, and 
to share key information that may help teachers with teaching, 
reteaching, and intervening: 

Scope and sequence or pacing information that tells teachers the content areas 
they need to cover in a given period of time
A schedule of assessments to measure student mastery of the material
Available instructional resources aligned to the standards they are teaching

The result of collaboration between teachers, curriculum specialists, and 
administrators, curriculum plans provide a simple way for districts to share 
scope and sequence, unit plans, and pacing guides with teachers. Teachers can 
see at a glance both the material they need to cover and the associated 
assessment schedule. 

In addition, curriculum plans can provide teachers with a tremendous time 
savings. Rather than searching through textbooks, Web sites, and other sources 
for teaching or reteaching materials, teachers can zero in on a set of district-
recommended resources that are already aligned to the curriculum. Resources 
can include lesson plans, activity handouts, practice exercises, teaching aids, 
professional development materials, and others—all in a single location and 
available immediately. 

For more information about the Curriculum Locker, see Managing Curriculum 
Plans on page 5. For more information about curriculum plans, see Creating 
Curriculum Plans on page 9.
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About Instructional Resources

Instructional Resources are a key ingredient for classroom 
instruction and enrichment. They provide supplemental materials 
teachers can refer to when they put together lesson plans or 
homework assignments. They might include on-line reading 

materials or pointers to Web sites for students who want to know more. Edusoft 
makes it easy to view standards-based resources published by the district.

The Edusoft Resource Bank assists districts in centralizing and managing 
current resources as well as resources they may acquire in the future. In 
addition, teachers can share information about the resources that are working 
best for their students.

Edusoft divides resources into these groups:
Lesson plans used by teachers in the classroom. 
Hands-on activities that students can work on in the classroom or at home. 
Practice exercises the student can work on in the classroom or at home, 
including worksheets, textbook references, re-teaching materials, 
supplemental exercises, practice tests, and online curricula.
Teaching aids that help teachers to plan and deliver a lesson, including 
transparencies and suggested strategies for teaching, extension, and 
reteaching. 
Professional development material that includes links to professional 
development courses and suggested strategies for teaching, extension, and 
reteaching. 
Any other instructional material that doesn't neatly fit in another category. 
For example, campus calendars, grading rubrics, and so forth.

For more information about Instructional resources, see Viewing Instructional 
Resources on page 23.
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chapter 2

Managing Curriculum
Plans

Edusoft curriculum management allows districts to link relevant 
instructional resources—lesson plans, teaching strategies, shared 
documents, and links to related Web site resources—to instructional 
scope and sequence or pacing guides. Curriculum plans are 

designed to help teachers prepare instruction with the appropriate state 
standards in mind.

Using Edusoft, districts can organize and store curriculum plans in the 
Curriculum Locker for quick and easy access by everyone in the district. From 
here, you can view the existing curriculum plans that are available for your 
district. 

These are the topics in this chapter:
About the Curriculum Locker on page 6
Viewing curriculum plans on page 6
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About the Curriculum Locker

The Curriculum Locker is a hierarchy of folders used to organize curriculum plans. 
You can think of the contents of your Curriculum Locker as folders in a file drawer. 
Each folder can contain curriculum plans and other folders. Folders appear on the left 
and curriculum plans appear on the right. Top level and subfolders appear in 
alphabetical order. The curriculum plans in each folder also appear in alphabetical 
order. 

Viewing curriculum plans
Each curriculum plan in your Curriculum Locker has a details page that includes 
information about the curriculum plan, as well as buttons that allow you to:

Show more information about the curriculum plan, such as the full text of standards 
covered and notes for each resource.
Print the curriculum plan. See Printing a curriculum plan on page 8. 

To view curriculum plan details:
1 Click the Curriculum tab, and then click the link or icon for Curriculum Locker.

Your locker shows you folders you have access to.

This is a top level folder. 

These are subfolders 
inside the top level folder. 
Each of these subfolders 
contains curriculum plans. 

The number next to the folder indicates 
the number of curriculum plans it contains. 
The highlight indicates this is the currently 
selected folder. 

The curriculum plans in each folder 
appear in alphabetical order. 

Click a folder to open it 
and see its contents. A + 
on the folder means it 
contains other folders. 

Click to view the details of the 
selected curriculum plan. 

Click a folder to open it 
and see its contents. A + 
on the folder means it 
contains other folders. 
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To add standards to a plan:
1 In the Standards Covered area of the Create Curriculum Plan page, click Add. 

2 In the Add Standards page, choose a standards group, a category, and a course or grade 
level. Click Continue. 
The Add Standards page displays the standards for the subject and grade you selected. 

3 Click check boxes to choose specific standards and click Continue. 
The Add Standards page shows the standards you’ve selected.

4 To add more standards, click Add More Standards. 
You can add standards for another grade level or a different subject. 

5 When you are finished adding standards, click Continue. 

Click to add standards. 

Choose a category...
...a subject...
...and a course or grade level. 

Click check boxes to choose specific 
standards. 

Click to add more standards. 

These are the standards 
you’ve selected so far. Click if you’re finished 

adding standards. 
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The Create Curriculum Plan page lists the standards you’ve selected. 

Tip: To delete a standard, click the trash can button beside it. If you change your mind, 
you can simply add the standard again. 

Your next step is to add resources to this plan. See Adding resources 
to a plan, next. 

6 Or, if you’re finished with the curriculum plan definition, click Finish.

Adding resources to a plan
As you create a curriculum plan, you can add suggestions for instructional resources 
that teachers can use to enrich the classroom experience. Resources can include lesson 
plans, activities, practice exercises, teaching aids, professional development, or other 
instructional materials. They can refer to books, web sites, or other materials, such as 
classroom handouts. 

You can add resources that are already available in your Resource Bank (they have 
been created and aligned for your district) or create them specifically for a plan. Once 
you create a resource, however, it goes into your Resource Bank and is available to 
other district users for instructional tools or curriculum plans. Within a curriculum 
plan, resources can add tremendous value because they point teachers to teaching 
materials that have already been screened and aligned to the standards and content 
being covered in the classroom. 

For more information, see:
Adding existing resources to a plan, next. 
Creating and adding a resource on page 19.

Adding existing resources to a plan
When you add resources from the Resource Bank, you start by selecting a standards 
group, a subject, and a grade level. You can then view any resources that have been 
aligned for a specific standard. 

You can add resources to a curriculum plan in any order. The curriculum plan lists them 
alphabetically by resource type. The types are listed in this order: lesson plans, 
activities, practice, teaching aids, professional development, or other. 

These are the standards you’ve selected so far. Click the trash can button 
to remove a standard. 

what's next
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To add existing resources to a plan:
1 In the Resources area of the Create Curriculum Plan page, click Add from Resource 

Bank. 

2 In the Browse Resources page, choose a standards group, a category, and a course or 
grade level. Click Show Resources. 
The Browse Resources page displays the standards for the subject and grade you 
selected. 

Click to add resources 
from your Resource Bank. 

Click this link to view 
resources that are not 
aligned to a standard. 

Choose a group, a subject, and a course or grade level. 

N/A means there are no 
resources available for 
this standard. 

View means there are 
resources available for 
this standard. 

Click this link to see the 
resources. 
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3 Click View beside a specific standard to see the resources aligned to that standard. 

4 Click check boxes to add specific resources to the plan. Click Add to Curriculum Plan. 
The Resources panel displays the resources you’ve selected. 

Tip: To remove a resource from a curriculum plan, click the trash can button beside it. 
If you change your mind, you can simply add the resource again. 

Your next step is to finish the curriculum plan. See Finishing a 
curriculum plan on page 20. 

Creating and adding a resource
Creating and adding a resource from within a curriculum plan is exactly the same as 
creating one from the Instructional Resources page. However, when you create and add 
a resource, it appears not only in the curriculum plan, but also in your Resource Bank. 

Resources are listed 
according to their type. 

Click a link to view 
resource details. 

Click a web site link to go 
to the web site for the 
resource. 

These icons tell you 
whether the resource is a 
book, a web site, or other 
type of material. 

Click a check box to add a 
resource to the plan. 

This is the resource 
skill level. 

This is a description 
of the resource. 

Depending on your district, you may have 
access to netTrekker resources. See the 
netTrekker QuickGuide in the Edusoft Library.

These are the resources you’ve added so far. 
Click the trash can button 
to remove a resource. 

what's next
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To create and add a resource:
1 In the Resources area of the Create Curriculum Plan page, click Create and Add New 

Resource. 

2 Choose the resource type and the source. Enter any additional information. 
3 Click Finish.

The new resource is added to the curriculum plan and the Resource Bank.
Your next step is to finish the curriculum plan. See Finishing a 
curriculum plan, next. 

Finishing a curriculum plan
When you finish a curriculum plan, you can view details of the plan you just create, or 
you can immediately create a new plan. 

To finish a plan and create a new plan, click Finish & Create New. 
The Create Curriculum Plan page displays the folder where you created the previous 
plan. 
To finish a plan and view details, click Finish.

Click to create a new resource and 
add it to this curriculum plan. 

what's next



Creating a curriculum plan  21

Teacher’s Guide

The View Curriculum Plan page displays all of the components of the plan you just 
created in the way teachers will see it. 

These are the assessments 
scheduled for this curriculum 
plan. 

These are the files attached 
to the curriculum plan. Click a link to view or download a file. 

This is the information that 
identifies this curriculum 
plan. 

Click a link to view test details (and 
print answer sheets). 

These are the standards 
covered in the curriculum 
plan. Click Show/Hide 
Details to see a full 
description of the standards. 

These are the resources for 
the curriculum plan. 

 Click to see a full description of the standards and resources.

Click a link to view 
resource details. 

Click a web site link to go 
to the web site for the 
resource. 

These icons tell you 
whether the resource is a 
book, a web site, or 
other. 
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Editing a curriculum plan
After you create a curriculum plan, you can easily edit the plan to add or remove 
assessments, documents, standards, and resources. You might, for example, start with 
a series of curriculum plans that contain just scope and sequence or pacing information, 
and have schools, subject matter experts, or grade level committees edit them. Or, you 
might copy a previous term’s curriculum plans and edit them for the coming term.

Note: Resources are listed in alphabetical order by type. This means that if you add 
resources to a plan, you’ll see them listed in correct order, not at the end of a plan.

To edit a curriculum plan:
1 Click the Curriculum tab, and then click the link or icon for Curriculum Locker.
2 In the Curriculum Locker, select a folder, and then select a curriculum plan. Click Edit 

to edit the plan. 
You can also click the Edit button on the plan’s View Curriculum Plan page. The Edit 
Curriculum Plan page is identical to the Create Curriculum Plan page. See Creating a 
curriculum plan on page 10 for more information. 

3 Make your changes to the curriculum plan. 

4 Click Finish to save the edited curriculum plan. Click Finish & Create New to save the 
current curriculum plan and start creating a new one. 

To Do this

Delete an assessment schedule, 
document, standard, or resource

Click the trash can icon beside the item you want to 
remove.

Remove an assessment Click the Remove link beside the assessment name. 

Change a date Enter or choose a new date.

Add an assessment schedule Click Add and supply a name and dates.

Add a document, a standard, or a 
resource

Click Add and choose the document, standard, or 
resource. You can also create a resource and add it to 
the plan at the same time. 
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Viewing Instructional
Resources

Instructional Resources are a key ingredient for classroom 
instruction and enrichment. They provide supplemental materials 
teachers can refer to when they put together lesson plans or 
homework assignments. They might include additional reading 

materials or pointers to Web sites for students who want to know more. Edusoft 
makes it easy to view standards-based resources published by the district.

Edusoft divides resources into these groups:
Lesson plans used by teachers in the classroom. 
Hands-on activities that students can work on in the classroom or at home. 
Practice exercises the student can work on in the classroom or at home, 
including worksheets, textbook references, re-teaching materials, 
supplemental exercises, practice tests, and online curricula.
Teaching aids that help teachers to plan and deliver a lesson, including 
transparencies and suggested strategies for teaching, extension, and 
reteaching. 
Professional development material that includes links to professional 
development courses and suggested strategies for teaching, extension, and 
reteaching. 
Any other instructional material that doesn't neatly fit in another category. 
For example, campus calendars, grading rubrics, and so forth.

These are the topics in this chapter:
Viewing resources on page 24
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Viewing resources
Resources are instructional materials—textbook readings, practice problems, outside 
reading materials, lesson plans, online exercises, and workbooks, to name a few—that 
can enrich the classroom teaching experience. Your district’s Resource Bank provides 
a way for districts to centralize and manage current resources as well as resources they 
may acquire in the future. In addition, teachers can share information about the 
resources that are working best for their students.

Administrators can add resources that are aligned to state standards or resources that 
are not aligned to any standards. Teachers can view and use the resources that the 
administrators have created in instructional tools and curriculum plans or by browsing 
the Resource Bank. 

When you view resources, you start by selecting a subject and course or grade level, 
then you select a specific standard and view the items in the Resource Bank that are 
associated with it. If your Resource Bank contains items that are not aligned to a 
standard, you can view them as well. 

For more information about adding a resource to a curriculum plan, see Adding 
resources to a plan on page 17. 

To view resources:
1 Click the Curriculum or the Teacher Tools tab. Click the link or icon for Instructional 

Resources.
The Browse Resources page lists the current set of standards used in your district.

2 Choose the group of standards.
Each state divides its standards into subject categories, with each subject category 
further divided into grade levels and specific standards associated with each grade 
level. 
For example, California standards subject categories include English-Language Arts, 
Mathematics, History-Social Science, Science, English-Language Development, and 
Other. Mississippi, on the other hand, uses these categories: Mathematics, Reading, 
Language, Science, and Social Studies. 

3 Choose a subject area, and then choose a grade level or course. 

This is the current set of standards. 

Choose a subject area 
and a grade level or 
course. Click to view a list of resources that 

are not aligned to a standard. 
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4 To browse the available resources, select the type of resource you want to find. 

If you choose to view resources not aligned to standards, you see a list of resources. 
Skip to step 6.
If you choose to view aligned resources, Edusoft displays the standards for the subject 
and grade level you selected. The View button indicates that there are resources you 
can view. The N/A button indicates that there are no resources currently available for 
that standard. 

5 Click the View button beside a standard to view the resources aligned for that standard.

To find Do this

Resources that have been aligned to 
standards

Click Show Resources.

Resources that have not been aligned 
to standards

Click Show resources not aligned to 
standards.

N/A means there are no 
resources available for 
this standard. 

View means there are 
resources available for 
this standard. 

Click this link to see the 
resources. 
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The resources page is divided into sections for the types of resources: Lesson Plans, 
Activities, Practice, Teaching Aids, Professional Development, and Other. 

6 Click a link for a resource to view it.
Edusoft displays the View Resource page.

Click a resource link to 
view the resource.

If the resource is a Web 
site, click to visit the 
Web site. 

These are the standards 
covered in this resource. 

Click before printing 
the resource.

This icon indicates a 
book resource. 

This icon indicates a Web site resource. 
Click to visit the Web site for this resource. 

The resource type 
appears here. 
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7 Click the Back link to return to the list of resources. Click the Back link again to return 
to Browse Resources page.

Printing a resource
In addition to viewing resources online, you can also print them out for future 
reference. Edusoft provides a printer-friendly view of the resource that hides the 
navigation bar at the top of the page and other Web site features that might not print 
well.

To print a resource:
1 Click the Curriculum or Teacher Tools tab, and then click the link or icon for 

Instructional Resources.
2 Browse the resources and locate the resource you want to print. Click the link for the 

resource. 
Edusoft displays the View Resource page.

3 Click Printer-Friendly View.
4 To print this resource, click the Print icon in your browser toolbar or choose File>Print 

and follow the instructions on your screen. 

Click Printer-Friendly 
View before printing 
the resource.
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